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City of Wolverhampton Council Commemorative Plaque Scheme
Wolverhampton is a hugely diverse city and, as such, should have the opportunity to commemorate the people, places and events that enrich it. This scheme relates specifically to Commemorative Plaques (including Blue Plaques but not war or similar memorial plaques) to be installed on premises owned by the City of Wolverhampton Council, but it is recommended that the same criteria be applied to other Commemorative Plaques across the City.
Process
Once a nomination for a Commemorative Plaque is submitted, this application will be tested against certain criteria. Initially, checks will be made to ensure that:
· There is funding associated to cover the plaque
· There are no other existing plaques or plaque requests to the same person
· Nominations include sufficient evidence of the person, their connection with Wolverhampton, and their likely wider appeal
Nominees for plaques should meet certain criteria:
· The person being nominated must have been dead for at least 20 years
· The nominated person will have made an important contribution to public life, human welfare, or be a local or nationally notable person and/or be remembered in history
· There needs to be verifiable evidence linking that person to the building/location and to Wolverhampton. Plaques will be installed on the premises where the person lived or worked, or which has a close association with the person.
· The person should have promoted Wolverhampton in a positive manner through their work or activities
· The proposal must demonstrate it has public support outside of the immediate nominator 
· In the case of non-people related plaques, the site/building should be of important historical significance and/or a historical event of importance happened there, with verifiable evidence
Commemorative Plaques themselves should meet the following criteria
· Suitable strength of fixing and weight of plaque to be attached to an external wall. 
· All plaques will follow the same basic layout containing key information such as dates and explanatory text. Plaques should be text only and not feature an image.
· Text on the plaque should be in a clearly legible font and should not exceed 50 words in total.
· The location of the plaque should be visible from a public road or street.
· The site for displaying the plaque must be in a good and well-maintained condition.
Where the application is for a replacement to an existing plaque, the new plaque must meet the above criteria, it cannot be simply a like-for-like replacement. 
Nominations for plaques for individuals from under-represented groups are encouraged.
Nominations which meet the above criteria will be considered by a panel for decision.
The panel will meet on a quarterly basis, membership of the panel will be as follows (or their representatives):
· Senior Archivist
· Head of Assets
· Head of City Planning
· Senior Equality Diversity and Inclusion Officer
· Friends of the Archives Representative 
Nominees will not be invited to attend the panel; however, the minutes and decision from the panel meeting will be made available to the requester.
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